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1. OO0mue moJIoKeHus

1.1. Hacrosmuit [Topsmok BefeHUs OUIETHOIO X03sHCTBa MyHUIIUIIAILHOTO OIOKETHOTO
yupexzienus KynbTypsl «CeBepOJBHHCKHH TOPOICKOH KpaeBeIUecKuii Myseil» (namee -
TTOpsIOK) YCTaHABIUBAET TPEGOBAHMS K OPTaHU3aluy OHICTHOrO X03AHCTBA MyHUIAIIATEHOTO
GIODKETHOTO YUpeXIeHus KyIbTyphl «CeBepOBHHCKHHA TOPOACKOH KpaeBeqUeCKui My3en»
(manee — My3ei).

1.2. TTopsok paspaboTaH B COOTBETCTBHH C:

—  T'paxnanckum xozekcoM Poccuiickont Deneparu;

—  HaorossmM kojexcoM Poccuiickoil @enepanni;

—  BromxeTHsIM KoziekcoM Poccutickoit @eneparuu;

—  @epepaapHEM 3aKoHOM OT 22.05.2003 Ne 54-@3 (pex. 11.06.2021) «O npuMeHEHHH
KOHTPOJIbHO-KAaCCOBOM TEXHUKHU IIPH OCYIIECTBICHUN pacicTOB B Poccuiickoit @enepanuny,

—  BakomoMm Poccmiickoii ®emepanuu «OCHOBBI 3aKOHONATENBCTBA POCCHHCKOH
®enepamyn 0 KymsType», yrB. BC P® 09.10.1992 Ne 3612-1 (pen. ot 30.04.2021);

—  IIpuxasom MunucTepcTBa KyIbTyphl PoccHiCKOH ®enepanun ot 29.06.2020 Ne 702
«O6 yrBepxknenun Gopm Ounera, abOHEMEHTA U 5KCKYPCHOHHO#M IIyTEBKH (B TOM 9HCIIe HOPMEI
3IEKTPOHHOTO BHIIETA, SIEKTPOHHOTO a0OHEMEHTA i IeKTPOHHOM 5KCKYPCHOHHOM ITyTEBKH) Ha
IPOBOJMMbIE  OPTraHW3AIIAME ~ HCIIOJHUTEIBCKHX ~HCKYCCTB M My3eAMH  3PEJIMIIHBIC
MEpOIPHUSTHS Kak OJJaHKH CTPOTOH OTYETHOCTH Y,

—  TIluceMoM MuHHCTEpPCTBA KyJIBTYPhl M MaCCOBBIX KOMMYHHKaIlHH Poccutickoi
®eneparuu  (MuskyaeTypsl Poccum) ot 17.03.2005 Ne 7-01-16/08 «O6 0coOeHHOCTSAX
GyHKIMOHKPOBAaHUS OMIETHOrO XO3sHCTBA B chepe KynbTypbl M HCKyccTBa PoccmiiCkon
Oenepanun»,

—  Tlucemom MumnmcrepcTBa KyisTypsl P® or 15.07.2009 N 29 -01-39/04 «O
HAIPABNEHMH METONMYECKHX YKa3aHWH O I[OpsJKe TNpPUMEHEHHd, y4eTa, XpaHCHHA H
YHHYTOXEHHS GIIAHKOB CTPOro# OTYETHOCTH OPTaHM3AIMAMY U yIPEKACHUAMH, HAXOMAIAMUCA
B BeleHMH MUHKYJITYpsl PO,

—  VCTaBOM MYyHHIMIIAIBHOTO OFOUKETHOIO YUPEKACHHSA KYIbTYPBI «CeBEepOIBUHCKUM -
rOpOJICKON KpaeBeTIECKUH My3eH».

1.3. B HacTOSIIEM IIOPSIKE UCTIONB3YIOTCS CICAYIOIHE MOHATHS:

AGOHEMEHT — JOKyMEHT, IOATBEPKIAIOIMH [PaBO JHIA HA IMOCCIICHHE HECKOJIBKAX
sKcKypcHit My3est B TeYeHHE ONPEIETIEHHOTO CPOKa HITH ONPEIENCHHOE KOMHHYCCTBA Pas;

BuJier — JOKYMEHT B BU/IE€ KACCOBOTO YeKa, WA OTICYaTaHHbIH tunorpadckum crrocobom,
MOATBEPK A (aKT PacueToB M ONMPENEIISIOLINI IPaBo JMIa Ha OHOPa30BOC MOCEIICHHC
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My3es. ComepHT PeKBH3HTH ¢ HH(poOpMmanuedl o IHEHe, CepHuH, HOMEpe 6unera, Ha3BaHUU
SKCKYPCHH, MECTe, TIaTe ¥ BPEMEHH €ro IpoBe/ieHus. SIBsercs G1aHKOM CTPOroH OTIETHOCTH;

BHileTHAs KHHKKA — COIATHIA (COPOIMOPOBAHHbI) THIOrpahCKUM CIIOCOG0M KOMIUIEKT
0J1aHKOB OHJICTOB;

BujieTHOE XO3SHCTBO — COBOKYIIHOCTh XO3SHCTBEHHBIX ONEpaldii ¥ IOKYMEHTOB,
CBSI3aHHBIX C JBHKEHHEM OuIeTOB (a0OHEMEHTOB);

Baank 6miaera — GopMa JTOKyMEHTa YCTaHOBJIEHHOTO 00pasua Ha OyMaXHOM HOCHTEIIE,
coziepyKalnasi PeKBU3UTHI ¢ MHpopManued o IeHe «BECIIJIATHO», cepuu, HOMepe OuieTa,
Ha3BaHMH KCKYPCHH, MECTE, JaTe ¥ BPEMEHH €ro IIPOBE/ICHH,

KaccoBblii YeKk — JOKYMEHT IS pacdera ¢ MOCeTHTEIIMH Myses (UCIOJB3yeMblil IpH
IOJTy9YEHHH YCITyTH TOCETATENEM), IPEACTABNISIOMuIA 13 ceGsl PUCKANBHBIA JOKYMEHT CO BCCMHU
atpubyramu Grnanka cTporoif orgerHoctu (Guiera), chopMHpOBAHHBI! Ha YEKOBOH JICHTE C
FICIIONb30BAHAEM KOHTPOTBHO-KACCOBOM TEXHHMKH, KOTOpOH OCHAIeHO pabodee MecCTo
aJIMHHHUCTPATODPA,;

INponaxa Gumera (abomemenTa) — CHCNKA KYIUIM-IIPOAQXH, IPEIAMETOM KOTOpOH
apisercss mepenada Myseem Ounera (aOoHEMEHTa) MOKYINATENIO C MOIYy4EHHEM OT HEro
JIEHE)KHBIX CPEJICTB;

Ilena Omitera (aboHeMeHTa) — CTOMMOCTH CaMOCTOSATENBHOTO MOCCIICHI My3zes wuid
My3eiHOM SKCKypCHH (HECKONBKMX SKCKYPCHil) B Ppa3sMepe, OIpeleiiieMoM Myzeem u
yTBepIKIaeMas IpUKa3oM AupekTopa Myses, [0 [IEHOBBIM KaTeTOPHsAM, yKa3aHHbIM Ha bunerax
(aGoHEMEHTaX) C HCIOIB30BAHHEM KOHTPOJIBHO-KACCOBOH TCXHHMKH HIIH TUnorpadckuM
crioco6omM.

2. TpeboBanus K Guiery (KaccoBOMY 9€KY, a00HEMEHTY)

2.1. Buster maroTaBiuBaeTcs THHOrpadckum crmocoboM Him GopMHpyeTcs Ha YEKOBOH
JIEHTE C MCIIOb30BaHIEM KOHTPOIBHO-KACCOBOM TEXHHUKH (Jlajlee - KaCCOBBIHA YeK).

2.2. AGOHEMEHT H3TOTaBIMBAETCS TUIIOrPahCKUM CIIOCOOOM.

2.3. KaccoBsli 4ek, a TaKXKe OTIeYaTaHHbIE TUIOrpadCKiM crocoboM GHIeT 1 aGOHEMEHT
JOIKHBL COOTBETCTBOBATH (hOpMeE, YTBEP)KICHHON IIpukazoM MHuHKynbTypel Poccum OT
29.06.2020 Ne702 «O6 yrBepskneHun dpopm OGuiera, a0OHEMEHTA ¥ 9KCKYPCHOHHOHN ITyTEBKH (B
ToM umcie (GOPMBI 3NEKTPOHHOrO OHWIIETa, OSIEKTPOHHOrO abOHEMEHTa M 9IIEKTPOHHOH
SKCKYPCHOHHOHM ITyTeBKH) Ha IPOBOJMMBIE OPTraHM3ALMSIMU HCIIONHHTEILCKMX HMCKYCCTB H
My3eSMH 3pEMINHbIE  MEPONpPHATHS Kak ONaHKd CTPOTOH OTHETHOCTA» H COJCPXKATh
cinenyroume 00s3aTeIbHbIE PEKBU3UTHL!

Kaccospiit uek (IIpunoxenune Ne 1):

—  HAMMEHOBaHHE U OPraHW3allHOHHO-TIPaBOBasd (HopMa yuIpexKIeHHUs, €TO aupec;

—  uAeHTH(HKAIMOHHBI HOMEP HAIOrOIIATe/IbINNKA;

—  BHJ yCIyTH;

—  JiaTa ¥ BpeMs OKa3aHHs yCIIyTH,

—  CTOMMOCTH OmIIeTa;

—  3aBOJICKOM HOMEpP KOHTPOJIBHO-KacCOBOM MAIIUHBbI;

—  PErHCTPAalMOHHBIA ~ HOMEp  KOHTpPOJBHO-KaCCOBOM ~ MallMHBI B OpraHe
rOCYIapCTBEHHBIX 10XO0/I0B;

—  TOPSOKOBBIM HOMED YCKa;

—  IIeHA YCIIYTH;

—  CcyMMa IIOKYIIKH;

—  QR-xogm.

Buner (IIpunoxerue Ne 2):

—  HaWMEHOBAaHHE U OPraHW3AlHOHHO-IIPaBOBas (GopMa yUpeKIACHH, €T0 apec;

—  WAeHTU()MKAIMOHHEI HOMEDP HAJIOrOILIATeIIbIINKA;

—  BHJ YCIIyTH;



—  JlaTa ¥ BpeMs OKa3aHWs yCIIyTH;

—  HauMEHOBaHME M3TOTOBUTEI OaHKa OUiIeTa, €ro MECTO HaXOXKICHHA U aJipec,
—  uaeHTHGbUKAFOHHBIA HOMEP HAIOTOIIIATE/BITMKA H3TOTOBUTEILT GIIaHKa;

—  cepus U IIOPSIKOBEIH HOMED Ouiera;

—  IICHA YCIIyTH.

Abonement ([Tpumoxernue Ne 3):

—  HauMeHOBAHHE W OpraHM3alMOHHO-TIPaBoBas (popMa YUPeKACHHU, Ero aIpec;
—  HAeHTH()HUKAIMOHHBIH HOMEP HAJIOTOIIaTe/IbINHNKA,

—  Bup yeryru (HaumeHoBaHHE SKCKypCHit);

—  JaTa ¥ BpeMs IPOBEJCHMS KaXI0i 9KCKypCHH;

—  IIeHa KaXI O’ SKCKYpPCHUH,

—  CTOHMMOCTb aDOHEMEHTA,

—  Ha¥MEHOBAaHHE U3TOTOBHUTEIIs OllaHKa aOOHEMEHTa, €0 MECTO HaXOX/ICHH U a[Ipec;
—  uueHTH(HKAIFOHHEI HOMEP HANOrOIUIATE bITMKA H3TOTOBUTEIL OIaHKa;

—  cepus U IIOPSIKOBBIM HOMep abOHEMEHTA.

3. WsroToBieHne 6;1aHKOB OHIeTOB (200HEMEHTOB) THIOrPadCKHM COCO00M

3.1. Branku GuneToB (a60OHEMEHTOB) H3rOTABIMBAIOTCS B TUIIOrPaQHy 110 3aKa3y My3zes.

3.2.Bnank 6uiera (abOHEMEHTa) COCTOMT U3 KOpENIKA, LEHTPAIBPHOM HacTH H
KOHTPOJIEHOTO KYyTIOHA.

3.3. Brianku GuietoB (aGOHEMEHTOB) M3TOTABIMBAIOTCA B BUJE OUICTHBIX KHHIKEK. Ha
KOpEIIKe W LEHTPATbHON 4acTH KaXIOoro GmieTa THIOrpadckum croco0OM  IIPOCTABIAIOTCS
cepuiHBI HOMEp OHIIeTa ¥ €r0 IeHa.

3.4. Brianku 6uieToB (a60OHEMEHTOB) MOTYT H3TOTaBIMBATHCS 0€3 yKasaHHA OJHOTO MM
HECKOJIBKUX PEKBU3UTOB — M3MEHAEMOM MH(OpManuy, 00s3aTeIbHON K HATMIMIO Ha Ounerax
(aGoHEMEHTAX) [IPY UX MPOJIAKE, TAKUX KaK JlaTa ¥ BPEMs POBEICHUS IKCKYPCHH.

VxkasauHast ©HMOPMAIHs pocTaBisieTcss My3eeM Ipu mpozaxe Gunera (abonemeHTa).

4. TIpaBoBoii craTyc Guiera (KaccoBOro YeKa, a00HeMEeHTA)
Kak 0JIaHKAa CTPOroi 0TYETHOCTH

4.1. Tlpomaxa Guiera, KaccoBOTO 4eka, aOOHEMEHTa Ha IOCCIICHHE My3ses sBIETCH
JIOrOBOPOM BO3ME3THOTO OKA3aHHsL yCIIYT.

4. BuleT, KaccOBbIi ueK, aGOHEMEHT JIOJDKEH 3alOHATECA YeTKO M pasbopwmeo, Ge3
HCITPABJICHUHN.

4.3. Ipu nposiase GuiteTa CTOPOHBI IPHHUMAIOT Ha cebst 0053aTeNbCTBa:

—  Mysell — 0 Ka4ecTBEHHOMY IIPEIOCTABICHHIO YCIYIH IO ITyONHKaluy MYy3eHHBIX
TIPEIMETOB U 9KCKYPCHOHHOMY OOCITYKUBAHHIO;

—  mocetHTeNb — 1o cobmoenuto [IpaBuit nocemenus Myses.

4.4. TIOCeTHTEITI0 HEOOXOIMMO COXPAHATh GHIIET B TEYEHHE BCETO MEPHO/a NPEOLBAHMS B
My3ee ¥ IPeAbSBIATE ET0 My3€HHOMY CMOTPHTE]IIO.

5. Byxrajarepckuii ydeT 0J1aHKOB CTPOrod 0T9€THOCTH:
GUJIETOB, KACCOBBIX YeK0B, a00HEMEHTOB

5.1. Byxrantepcku#t ydeT GOJIAHKOB CTPOTOH OTYETHOCTH OHIIETOB, KAacCOBBIX HCKOB,
aGOHEMEHTOB OCYIIECTBIAETC B COOTBETCTBHH C TpeGOBaHMSMH bIOJKETHOTO KOICKCa
Poccuiickoit Denepanuy 4 APYTHX HOPMATHBHO-TIIPABOBBIX AKTOB, PETYIMPYIOIUX BOIPOCHI
OyXraaTepcKoro ydera.

5.2. [lprueMKa M3TOTOBIEHHBIX B THIOrpaduu OIaHKOB OwieToB W abOHEMEHTOB
IIPOM3BOMIUTCS Mpe/CTaBuTENeM Oyxrantepun Myses, TEHCTBYIOIIMM 110 JOBEPECHHOCTH My3zes.



5.3. luBeHTapu3anusi OWIeToB, a0OHEMEHTOB, HAXOJAIMXCS HA  XPAaHCHMA ¥
aIMHHHCTPATODA, M KOHTPOJIHLHO-KACCOBOM  TEXHHKH IPOM3BOIHUTCA  €XKEMECTIHO.
VHBEeHTApU3allis  [POBOJMTCA B  NPHCYTCTBMM  aJMHUHHCTpaTOpa H odopmiseTcs
COOTBETCTBYIOIIMM 3KTOM.

6. Tlopsizox ciHCaHHMS H YHHYTOKEHUS OnJIeTOB U a00HEMEHTOB

6.1. YIakoBaHHbIe B ONEYATAHHEIE KOPOOKM KODEUIKH pEalTu30BaHHBIX OWIIETOB H
a6OHEMEHTOB, ITOJTBEPIKIAIONINX CYMMBI IIPHHATHIX HATHYHBIX JICHEKHBIX CPEACTB XPAHATCA B
CHCTEMATU3UPOBAHHOM BHJIE B T€UCHHE TPEX JIET. [To OKOHYAHUH YKa3aHHOI'O CPOKa KOPEIIKH
YHMYTOXKAIOTCA HA OCHOBAHMHM AaKTa 00 WX CHHCAaHWM M YTHIH3aIUH. AKT COCTaBJIIETCA
KoMuccHreit, 06pa3oBaHHOM IprKa3oM aupekTopa Myses.

6.2. Hepeanu3oBaHHble OIaHKH OHICTOB U aOOHEMEHTOB XpaHATCS B TEUYECHHE OJHOTO
roma. [1o OKOHYAHMH YKa3aHHOTO CpOKa HEpeaTH30BaHHBIC OlaHKKM OWMJIETOB CIIHCHIBAIOTCI H
YVHUYTOXKAIOTCS HAa OCHOBaHWUM aKTa 00 WX CINHCAHMM H YTHIH3AIUH. AKT COCTaBILIECTCA
KOMHECCHeEH, 06pa3oBaHHON IIPpEKa30M JupekTopa Myses.

6.3. AKT O CIIMCAHHMH ¥ YTHJIM3ALUH COACPKHUT CICTYIOIHE 00s13aTeIbHBIE PEKBU3HTHI
(TTpunoxenue Ned):

—  COCTaB KOMMCCHH IT10 CITUCAHUIO ¥ YTHIIM3AIINH;

—  Jara 4 HOMep IpHUKa3a, KOTOPEIM KOMHCCHsI ObLia Ha3HA4CHa;

—  HaWMEHOBaHHE JOKYMEHTOB,

—  [PUYHMHBI CIIUCAHKS U yTHIU3AINH;

—  IepHOJ, 3@ KOTOPBIHA IPOU3BOIUTCS CIIHCAHUE U yTAIA3ALNS,

—  CIHCOK JOKYMEHTOB (C yKa3aHHEM MX HOMEPOB H CEpHH), TOICKAIIMX CIIHCAHUIO U
YTHIA3ALHUH;

—  JiaTa yTHIA3allHUH.

AKT IIO/ITACHIBAETCSA BCEMH WIEHAMU KOMHCCHUH M YTBEPKIACTCH TUPEKTOPOM Myz3es.
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Ipunoxenne Ne 2

®opma B peKBH3HTHI OHiIeTa

KOPEIIOK BHJIETA

MYHHIHUNAAbHOE GI0KETHOE YUPEXAeHHE KYJIbTYPbI
«CeBepoaBHHCKHI rOPOJCKOH KpaeBeAYeCKHH My3ei»
HHH 2902034682

MYHHLHNIAJIBHOE OrmKeTHOE

r. CeBepOIBHHCK, yJI. IInoHepckasi, 1om 10

YypexaeHHe KyJIbTypPbl
«Ceyaerpl)ozmuﬂclmgi, FOpO‘I)lCKOﬁ Cepus Ne 2
KpaeBeI4YeCcKUi My3ei» Q
Iocemenne 3KCKYPCHH/3KCI03ANHH/BbICTABKH A
ITocemenune ;
3KCKYPCHH/3KCIO3HIHH/BLICTABKH BECIVIATHO o
=
Cepus Ne Ceedenus 06 uszomosumene
BECILIATHO YTBepxaeH npuka3oM MHHHCTEPCTBA KYJIbTYpPhI
Poccuiickoii @enepauuu ot 29.06.2020r. Ne702
KOPEILIOK BUJIETA MyHHUHIATbHOE GI0IKETHOE yUpexIeHHe KyIbTyphbl
«CeBepoIBHHCKH FOPOJCKOH KpaeBeAYeCKHil My3ei»
HHH 2902034682
MYBBIHIIRNEEOS r. CeBepOaBHHCK, yJ1. ITnoHepckasi, xom 10
0r0I’KeTHOE yUpEKIAeHHe
KYJIbTYPbI

«CeBeypo;:»?HcKuﬁ Cepus Ne -

ropoacKkoi KpaeBeq4ecKui g

My3ei» MaccoBble H KyJIbTYpPHO-00pa3oBaTe/ibHbIe MEPONPHATHS | o

=

MaccoBble H KyJIbTYpPHO- BECILIIATHO =

oGpa3oBaTeJIbHbIE :

MeponpHSITHS
Cepusi Ne

BECIIJIATHO

Cegedenus 0b uzzomosumerne

YTBep:KkIeH npuKa3oM MHHHCTEPCTBA KyJIbTypbl Poccniickon
®@enepauuu ot 29.06.2020r. Ne702




Ipunoxenne Ne 3

MYHWULIMIMANBHOE BIOMXETHOE YYPEXAEHWE KYNIbTYPhI «CEBEPO/IBUHCKWUIA FTOPOACKOW
KPAEBEOYECKWUW MY3EW»

(MHH: 2902034682 / KMM: 290201001)
Anpec (opuamyeckun): 164520, ApxaHrenbckasi 0651, CeBepOABUHCK T, MuoHepckas yn, aom Ne 10,
TenedoHbl: 56-63-50, 50-02-50

Akt Ne 00000000 ot

06 okasaHuu ycnyr

3akasuuk:
OcHoBaHue: [loroop)
Baniota: Poccuiickuit py6nb

Ne HaumeHoBaHue paboThbl (YCnyru) Ea. uam. |[KonuyectBo LleHa Cymma
1 yen
Wroro: 0,00
Wroro HAC Bes HAC
Bcero (c yueTom HAC): 0,00

Bcezo okasaHo ycnya Ha cymmy: 0 pybneli 00 koneek, € m.4.: HAC - Honb pybneli 00 Koreek
BbiwenepeyucnieHHble ycilyau 6birMoHEHb! MOMHOCMbIO U 8 CPOK. 3aKasyuk npemeH3uii no obbemy, kKadecmey u
CpOKaM OKa3aHusl yciiy2 He umeem.

OT ucnonuutens:  OupekTop
(ROMKHOCTB) (noanuce) (pacwundposka nognucy)

M.IM.

OT 3akasuuka:

(AOMXHOCTb) (noanucs) (paclumcpoBKa NoAnNMCH)

M.M.
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